
 
 

BUILDING SAFETY DEPARTMENT 
APPLICATION FOR PLAN REVIEW AND BUILDING PERMIT 

214 W. Wigwam Boulevard Litchfield Park, AZ 85340 
  (623) 935-1066 Office (623) 935-5427 Fax 

 

THIS APPLICATION MUST BE TYPED OR PRINTED IN BLUE OR BLACK INK  
THIS TWO-PAGE APPLICATION MUST BE COMPLETED IN ITS ENTIRITY    

PLEASE READ CAREFULLY BEFORE SIGNING 
*PLEASE NOTE: PLAN REVIEW FEE IS DUE AT TIME OF SUBMITTAL.* 

FOR OFFICE USE ONLY 
BUILDING PERMIT NUMBER 

 
 

PROJECT ADDRESS BOOK  
 

MAP PARCEL 

LITCHFIELD PARK, AZ 85340 
SUB. 

 
LOT CODE 

DESCRIPTION OF WORK (PLEASE BE SPECIFIC)  VALUE 

 $ 
SQ. FT. (ADDITIONAL ONLY IF APPLICABLE) 

LIVING                       GARAGE                              PATIO                              POOL/SPA                             OTHER      TOTAL   
OWNER NAME OWNER PHONE    
  (            )     
ADDRESS                                                                                                                   CITY                                                 STATE                                  ZIP 
  
CONTRACTOR  NAME                                PHONE     
   OFFICE  (            )    
ADDRESS                                                             CITY                      STATE                   ZIP  MOBILE (            )    
   EMAIL ADDRESS:             
STATE LICENSE NO.  (Registrar of Contractors) STATE PRIVILEGE TAX NO.   

CITY OF LITCHFIELD PARK BUSINESS LICENSE NO.    
UTILITY CONTACTS 

APS (602) 371-7171                                                         SW GAS (602) 861-1999 LIBERTY UTILITIES  (623) 935-9367 

SPECIAL CONDITIONS, IF ANY: 
NOTE: YOUR DEED RESTRICTIONS MAY REQUIRE APPROVAL FROM A LOCAL HOMEOWNER’S ASSOCIATION PRIOR TO PROCEEDING WITH CONSTRUCTION ON 
YOUR PROJECT. THE CITY MAY ALSO REQUIRE APPROVAL BY THE DESIGN REVIEW BOARD OR THE BOARD OF ADJUSTMENTS.   
PROVISIONS: THE APPLICANT IS ADVISED THAT ISSUANCE OF THIS PERMIT WILL NOT RELIEVE RESPONSIBILITY OF THE OWNER OR OWNER’S AGENTS TO 
COMPLY WITH THE PROVISIONS OF ALL LAWS AND ORDINANCES, INCLUDING FEDERAL, STATE, AND LOCAL JURISDICTIONS, WHICH REGULATE 
CONSTRUCTION AND PERFORMANCE OF CONSTRUCTION OR WITH ANY PRIVATE DEED RESTRICTIONS OR REQUIREMENTS OF THE APPLICABLE SANITARY 
OR FIRE DISTRICT OR PUBLIC UTILITY. 
***PLEASE NOTE: If the processing of a building permit application is not completed and permit issued within 180 days of application date, the application 
becomes invalid and re-application will be required.  In addition every building permit issued shall become invalid unless the work on the site authorized by 
such permit is commenced within 180 days after its issuance, or if the work authorized on the site by such permit is suspended or abandoned.  Proof that 
work has been suspended or abandoned shall be determined if 180 days has passed since the last scheduled building inspection.  The Building Official is 
authorized to grant in writing a maximum of two (2) extensions of time, for periods not more than 180 days each.  The extension shall be requested in 
writing and justifiable cause demonstrated.  It is the owner’s responsibility to request an extension in writing to the Building Official. The Building Official is 
authorized to suspend or revoke a permit issued under the provisions of the IBC Section 105.6, wherever the permit is issued in error or on the basis of 
incorrect, inaccurate or incomplete information, or in violation of any ordinance or regulation or any provisions of this code.   
WORK CANNOT BE COVERED UNTIL INSPECTED AND APPROVED.  TO KEEP YOUR PERMIT ACTIVE AND AVOID UNNECESSARY EXPIRATION IT IS IMPORTANT 
THAT YOU CALL FOR INSPECTION AT LEAST EVERY 180 DAYS.  BUILDING PERMIT FEES ARE BASED ON VALUE OF PROJECT.  FEES FOR PLAN REVIEW ARE DUE 
AT TIME OF SUBMITTAL.  PLAN REVIEW FEES ARE 65% OF THE BUILDING PERMIT FEE.  ANY CHANGES MADE TO THE APPROVED SET OF PLANS MUST BE 
RESUBMITTED FOR REVIEW AND ARE SUBJECT TO THE HOURLY RATE CALCULATED FOR THE BUILDING INSPECTOR/PLAN REVIEWER, PURSUANT TO 
RESOLUTION 11-324 EXHIBIT B.  
I hereby certify that I am the owner or owner's duly authorized agent, that I have read this application and that all information is correct.  I further certify 
that I have read, understand and will comply with all of the provisions outlined herein.  I also certify that the plot plan submitted is a complete and accurate 
plan showing any and all existing and proposed structures on the subject property. 
 

Signature ______________________________________________________________________  Date __________________________________________  

Print Name ____________________________________________________________________  
**PLEASE COMPLETE PAGE 2** 

   Revised 050316 



 

BUILDING SAFETY DEPARTMENT 
CONTRACTOR’S INFORMATION AND EXEMPTION FROM REGISTRAR OF CONTRACTORS LICENSING 

214 W Wigwam Boulevard Litchfield Park AZ 85340 
(623) 935-1066 Office  (623) 935-5427 Fax 

 
THIS FORM MUST BE COMPLETED IN ITS ENTIRETY AND SIGNED BY THE OWNER/CONTRACTOR OF RECORD AS 
STATED ON THE ATTACHED BUILDING PERMIT APPLICATION. THE BUILDING PERMIT APPLICATION WILL BE DENIED 
IF THIS FORM IS NOT COMPLETED, SIGNED AND ACCOMPANIED WITH THE BUILDING PERMIT APPLICATION. 
 
I am currently a licensed contractor with the State of Arizona and the following information is true and correct: 
 
Name:                 
 
ROC License No.:       License Class:        
 
Signature:          Title:       
 

EXEMPTION FROM REGISTRAR OF CONTRACTORS LICENSING 
 
I am exempt from Arizona contractors’ license laws on the basis of the license exemptions contained in A.R.S. §32-1121A, 
namely: 
 

  A.R.S.§32-1121A.5 – I am the owner/builder of the property and the property will not be sold or rented for at 
least one year after completion of this project. 

 
  A.R.S. §32-1121A.6 – I am the owner/developer of this property and I will contract with a licensed general 

contractor to provide all construction services.  All contractors’ names and license numbers will be included in all 
sales documents. 

 
  Other -                

 
I understand that the exemption provided by A.R.S. §32-1121A.14 (the Handyman Exemption) does not apply to any 
construction project, which requires a building permit and/or the total cost of materials and labor are $1,000.00 or more. 
 
I, the Owner Builder/General Contractor will be using the following licensed contractors on this project: 
 
   
          ROC License No.       Class     
(General Contractor) 
 
          ROC License No.      Class    
(Mechanical Contractor) 
 
          ROC License No.       Class    
(Electrical Contractor) 
 
          ROC License No.       Class    
(Plumbing Contractor) 
 
I understand it is my responsibility to inform the City Building Department of any changes made to this General 
Contractor/Sub-contractor list and will provide an updated list should there be any changes. 
 
SIGNATURE             DATE      
 
Falsification of information on this document for the purpose of evading State licensing laws is a Class II misdemeanor 
pursuant to A.R.S. §13-2704 and may be prosecuted to the fullest extent of the law. 

  Rev 050316 
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