Camp Information Booklet for Parents

Parents,

Thank you for choosing to register your child into our Camp Summer Days youth program this summer. We are confident that
our program will provide your child with opportunities to grow and have fun in a safe and inviting environment. The information in this
packet will provide detailed information regarding our camp. If after reading through this material, please do not hesitate to contact our
camp supervisors for more information, their contact information can be found below.

In addition to this camp information packet, you should have received a CSD FORMS PACKET . All of the forms in this packet
must be completed and submitted to our recreation department in order for your child to participate in our camp program. These forms
can be submitted to our lobby staff prior to the start of camp or you can submit them to our camp staff on the first day of camp that your
child will be attending.

Once again, thank you for supporting our city and our youth programs. We are excited to get the summer started, we hope you
and your child are excited too!

Sincerely,

Pat McCoy Scott Foley

Youth & Sports Coordinator Program Assistant

Cell Phone: 623-243-2181 Phone: 623-935-9040

Email: pmccoy@litchfield-park.org Email: sfoley@litchfield-park.org

Litchfield Park Recreation Center Office Phone Number: 623-935-9040
City of Litchfield Park Website: http://www.litchfield-park.org
City of Litchfield Park Online Registration Website: https://apm.activecommunities.com/litchfieldpark




POLICIES & PROCEDURES

CAMP DAYS / HOURS

MONDAY through FRIDAY ......ccccouvevuenue 8:00 am to 5:00 PM..eeeerriiiieiiieeereeee e No Camp on Monday, July 4, 2016

CAMP LOCATIONS / HOURS

NON-FIELD TRIP DAYS .ccoovveeeeniieeieenane 8:00amto 12:45pm.................cccccuen.... Wigwam Creek Middle School
4510 N. 127th Avenue
Litchfield Park, AZ 85340

1:00pm to 5:00 pm .................cccoveeueeunnen. Litchfield Park Recreation Center
100 S. Old Litchfield Road
Litchfield Park, AZ 85340

FIELD TRIP DAYS ..ooeeeeeeeeiesieseesieseeneens 8:00 am to Field Trip Departure.............. Wigwam Creek Middle School
4510 N. 127th Avenue
Litchfield Park, AZ 85340

Field Trip Return to 5:00 pm................... Litchfield Park Recreation Center
100 S. Old Litchfield Road
Litchfield Park, AZ 85340

NOT ATTENDING the FIELD TRIP?........... Campers not interested in attending a field trip must notify the camp staff on the first day of
the camp week. Those campers that do not attend field trips will be transported to the
Litchfield Park Recreation Center when the camp departs for the field trip. Please view the
camp calendar at the end of this information packet to see the estimated times for our return
on field trip days.

DROP-OFF and PICK-UP PROCEDURES

DROP-IN PROGRAM ........ooeecveeeerenannee. The City of Litchfield Park’s Camp Summer Days Program is a ‘Drop-In’ Program. This program
is not an AZDHS licensed program; therefore we do not require parent signatures for drop-off
and / or pick-up. However, campers must sign themselves into and out of camp. As a
redundancy in this check-in / out procedure, our staff will keep a log of those campers that
are in attendance and those that are not. We highly recommend parental accompaniment
during the check-in and check-out process.

PAYMENT POLICY

Please call the Litchfield Park Recreation Center at 623-935-9040 for any questions regarding the following payment policy information
for this program.

HOW t0 REGISTER ....cocevveeeeveeeereeeee 1. All registration fees must be paid to the lobby staff at the Litchfield Park Recreation Center.

2. Summer Camp Staff cannot accept camp registration fees for any reason.

3. The first week of camp for which you register your child is due IN FULL at the time or
registration.

4. All remaining weeks of camp for which you register your child will require a minimum
$20.00 non-refundable deposit in order to secure your child’s space in that week of camp.
The remaining camp fee is due seven (7) days prior to that weeks start date.

5. Upon registration for camp, a receipt of payment will be remitted to you. You WILL BE
REQUIRED to show your receipt at camper drop-off on the first day of each week of camp.

(a) Campers who cannot provide proof of full payment will not be allowed to attend this
camp program.

(b) Failure to make payment can result in removing your child in that week of camp in
order to make space available for another child.

(c) There will be no online registrations available due to possible discounts and scheduled
payments that are available for this program.
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POLICIES & PROCEDURES

PAYMENT POLICY

REGISTRATION DISCOUNTS

PRO-RATED FEES

CAMPER WITHDRAWAL

PROGRAM CANCELLATION.

REFUNDS

GENERAL CAMP POLICIES

CASH at CAMP

MEDICINE at CAMP

ELECTRONICS at CAMP

Families that wish to register multiple family members for this program are eligible for the
following registration discounts:

Initial Child Registration
Registration for Second Child..............................
Registration for Third Child
Registration for Fourth or More Children

Full Camp Fee Required

$10.00 Discount / per week

$15.00 Discount / per week

$20.00 Discount / per child / per week

This camp program is a FULL WEEK camp ONLY.
We do not offer pro-rated fees for campers attending only partial weeks of camp. In order for
your child to attend this camp, the full weekly registration fee must be paid.
EXCEPTION:
(1) Week 4 (July 4 - July 8, 2016) has a pro-rated registration fee already due to camp being
closed on Friday, July 3, 2015.
(2) Late registration.

Campers may withdrawal from this program at any time for any reason.
In the event of a camper withdrawal, we require notification from the parent or guardian of
the camper immediately.

- If a camper withdraws prior to camp program starting, (each Monday), the registration
fees will be removed from the account minus the $20.00 non-refundable camp deposit.

- After withdrawing from the camp, our office will work to fill the camp’s open
registration space with an individual from our waiting list.

- If a camper withdraws AFTER the camp program start date (each Monday), the
registration fee will be 100% forfeited and will not be refunded for any reason (exception:
Medical reasons only).

- In this instance, it is extremely difficult to fill this open registration space due to the
late withdrawal.
We ask that you always inform us as soon as possible.

In the event that we are forced to cancel this program for any reason, the City of Litchfield
Park will issue full refund to all registered camper’s.

The City of Litchfield Park’s refund policy states:

NO REFUNDS will be issued after the beginning of a class or program unless a physician’s
excuse is provided to our community and recreation services department. In this case, a pro
-rated amount of the fee will be returned minus a $10.00 administrative fee.

There are limited opportunities for campers to use cash during camp. However, our
recreation center does have vending machines for soda and snacks. Campers can purchase
items from these vending machines during our swim time. In addition, campers can purchase
swim items in our recreation center lobby. During field trips, campers may have the option to
purchase items sold at the various field trip locations we visit.

All campers are responsible to carry and secure their own cash. The City of Litchfield Park and
its employees cannot be held responsible for lost or stolen money.

We understand that we may have campers that require medicine during our camp. Campers
will be required to administer their own medicine. The City of Litchfield Park and its
employees are not allowed to administer any medicine for any person. Our staff will be happy
to safely secure and store a campers medicine and to remind the camper of the appropriate
times for taking the medicine. Please provide the medicine information on the Camper

Information Form.

There is to be NO ELECTRONIC DEVICES brought to camp for any reason. Our staff cannot
ensure the safety and protection of these materials from damage or theft or be held
responsible if something happens to these items.. Please do not allow your child to bring any
electronic device to our camp.
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POLICIES & PROCEDURES

GENERAL CAMP POLICIES
PHONE USE ......oooeeeeeeeeeeeieeeeeee e Campers ARE NOT ENCOURAGED to bring a cell phone to camp. We prefer not to have cell
phone loss or damage. Phones are available to campers in the event that a camper MUST
make a phone call. If a parent needs to contact their camper, we are more than happy to
assist the parent in getting their child to a phone for a conversation. In the case of an
emergency, our staff will contact the parents at the phone listed on the Camper Information
Form. The City of Litchfield Park will not be responsible for lost, stolen, or damaged cell
phones.
PROPER CAMP ATTIRE ......ccccvveeeevveaannns In order to help us ensure the safety of your child, we require that your child follow our
Proper Camp Attire policy while attending camp.
Daily Camp Attire:
Shorts or Pats (Please, no cut-off shorts)
T-shirt or collard shirt of blouse
Closed Toe Shoes (Please, no boots, sandals or flip-flops)
Swim Time Attire:
Swim Suit
Flip-flops or sandals
Towel & Sunscreen
PERSONAL ITEMS .....ooeoeveeeieeeevea e The City of Litchfield Park’s Community and Recreation Services Department will not be

responsible for any persona items that are lost or stolen. Campers ARE NOT ALLOWED to
bring personal items from home. If a camper does bring an item to camp, our staff will ask
that the item be put away and not be brought back. We greatly appreciate your help in
adhering to this policy. Personal items include, but are not limited to:

Hand-Held Video Games (including, but not limited to: Nintendo DS / Wii U / Sony PSP)
Personal Music Listening Devices (including, but not limited to: MP3, iPod, etc)
Sports Balls (including, but not limited to: football, basketball, soccer ball, tennis ball, etc)

Toys or Figurines Playing or Trading Cards Skateboards or Bicycles
Stuffed Animals Makeup or Makeup Kits Cell Phones
BACK PACKS ..ot We highly recommend that our campers use backpacks to store their personal items such as

swim attire and cash. All backpacks should have the campers name clearly marked for easy
identification. We will have several locations for campers to store their backpacks. Our
campers will be informed of the proper location to store their backpacks during the camp
program.

FOOD @t CAMIP ... Every camper will be provided a breakfast, lunch and afternoon snack each day of camp.
Our program will serve breakfast at approximately 8:15 AM each day. Lunch will be served at
approximately 11:00 AM and an afternoon snack will be served at approximately 3:30 PM. If a
camper wishes to bring their own breakfast and/or lunch, these items must be stored in a non
-perishable lunch sack. Our staff will gladly store these items for our campers.

Campers have the option to purchase candy, soda or bottles water from our recreation center
vending machines during swim time.

All food items must stay in the designated areas during camp. Breakfast and lunch will be
served inside the Western Sky Middle School cafeteria on non-field trip days.

FIELD TRIP POLICIES and PROCEDURES

FIELD TRIP FEES......uuuveeeeeeeeeeeeevee e The Camp Summer Days Program does not charge any additional fees for our campers to
attend field trips. Campers may bring their own money on field trips for concessions or video
games, but this is optional and not required.
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POLICIES & PROCEDURES

FIELD TRIP POLICIES and PROCEDURES

PERMISSION SLIPS ......uevevveeeieeiieeeene In order for your child to attend any of our field trips, a Field Trip Permission Skip must be
completed. This permission slip is located on the last page of the Camper Forms booklet.

TRANSPORTATION .......oovveevvveeerreaecvnennn Transportation for every field trip is provided by the Litchfield Park Elementary School District
No. 79. Our staff will accompany the campers on the bus for every field trip. In addition, a
city supervisor will drive a separate vehicle to the field trip location for emergency purposes
only.

STAFFING .....ooveeeeeeeceeeeeeee e Each of these staff members will be directly responsible for up to 12 campers throughout the
duration of a field trip. Campers will be placed into a field trip group based on their age and
staff recommendations. Our field trips are a privilege, any improper behavior can result in
your child not being allowed to participate.

FIELD TRIP SCHEDULE ........cc.coevveenennne. The following schedule is subject to change. If the schedule changes, we will notify registered
participants as soon as possible.

DATE LOCATION DEPART TIME RETURN TIME COST
T.B.D

CAMPER DISCIPLINE PROCEDURE

Campers are expected to follow the RULES and GUIDELINES set forth by the camp and our staff. Failure to abide by these rules
could result in suspension or expulsion from the program. Behavior problems affect the camp, the staff and the other campers.
During the first day of each week of camp, a camp orientation will take place to go over the general rules of camp. The following
discipline steps have been created to ensure the positive camp atmosphere:

e  FIRST BEHAVIOR DISCIPLINE: Verbal warming to camper. This includes a discussion about the rules violation and the

repercussions of continued behavior issues.

e SECOND BEHAVIOR DISCIPLINE: The camper will be placed into “Time Out” which consists of removal from activity for no more

than one minute for every year of age of the camper. A discipline report form will be sent home to the parents explaining the
behavior and the discipline. Parental contact may occur if behavior is serious.

e THIRD BEHAVIOR DISCIPLINE: The parent of the camper will be called immediately and asked to remove the child from camp for

the remainder of the day. The camper will be removed from all camp activities until the parent can pick-up. A meeting with the
parent, camper and the Youth & Sports Coordinator will be required prior to allowing the camper to return to camp. Parents will
be responsible for picking up their child promptly if they are sent home because of behavior issues.

Our staff attempts to resolve all camp issues without contacting the parents. We work to make sure that behavior issues do not
become a persistent issue with every child. However, if there is a persistent issue related to a specific camper, parent involvement
may required for future participation in the camp program.
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POLICIES & PROCEDURES

CAMP RULES & GUIDELINES

Please review the following rules with your child prior to attending our Camp Summer Days program. You will
be required to acknowledge that you have read these rules to your child in the Camper Form booklet.

RESPECT CAMP STAFF, CAMP VOLUNTEERS, FELLOW CAMPERS at all times.
NO BULLIES ALLOWED. NO FOUL LANGUAGE. NO IMPROPER PHYSICAL CONTACT WILL BE TOLERATED!
Use the Golden Rule...Treat others like you want to be treated.
Always listen to the camp staff, they are keeping you safe.

SEEK OUT CAMP STAFF for all issues with camp.
No matter how big or small, our staff is here to assist.

TAKE CARE of the FACILITIES and the EQUIPMENT at offsite locations and the Litchfield Park Recreation
Center.
Repairs required for facility damages caused by campers will be the responsibility of the campers family.
Equipment damage not directly associated with normal ‘wear and tear’ will not be replaced. If you
break it, it will be gone.

USE the BUDDY SYSTEM at all times.
Stay with your groups during camp activities.
Campers are not allowed to leave the group without permission from camp staff.

EAT and DRINK in DESIGNATED AREAS ONLY
Breakfast and lunch will be limited to the cafeteria at Western Sky Middle School.
Swim time vending machine foods should only be eaten at the picnic tables near the baby pool.
Afternoon snacks will be limited to the community room at the Litchfield Park Recreation Center.
All trash should be placed in the proper trash receptacles, not on the floor or ground.

PROPER FOOTWEAR MUST BE WORN AT ALL TIMES.
Closed toe shoes are required at all times, except for swim time.

CLOTHING MUST COVER ALL UNDERGARMENTS and PRIVATE AREAS AT ALL TIMES!
HAVE FUN!

All major infractions of the rules will be dealt with on an individual basis. (i.e. Fighting, Destruction of

property, etc.) We reserve the right to terminate a child’s participation in our camp program at any time if the
behavior issues continue to exist after exhausting all possible resolutions by camp staff.
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2016 CAMP SUMMER DAYS: QUICK GLANCE CALENDAR

JUNE - 2016
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
13 14 15 16 17
20 21 22 23 24
27 28 29 30 1
JULY - 2016
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
6 7 8
NO CAMP
Due to HOLIDAY
13 14 15
18 19 20 21 22
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